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HOJIOKEHHUE
00 00padoTKe NePCOHATBHBIX TAHHBIX COTPYAHUKOB
MyHUIIUNIAJIbHOT0 ABTOHOMHOTO y4pesKIeHUsl
JTOTOJIHUTEJIbHOT0 00Pa30BaHNS
IleHTp IOMOJTHUTEIBLHOT0 00Pa30BaHUA

1. O01mme noJ1o:KeHust
1.1. Hacrosmee Ilonoxenue mno oo6pabOTKe MepCOHATLHBIX JaHHBIX (Janee -
[Tonoxenue) pa3paboTaHO B COOTBETCTBUU € TpynoBbIM KoaekcoMm Poccuiickoit
@®enepanun, Koncrurynmenn Poccuiickonn ®enepannn, PenepanbHbIM 3aKOHOM
ot 27.07.2006 1. Ne 152-®3 «O nepcOHANBHBIX JaHHBIX», PenepanbHbIM 3aKOHOM
or 29.12.2012 r. Ne 273-®3 «O6 obOpazoBanuun B Poccuiickoit Denepauun»,
I'paxnanckum konexkcoMm Poccuiickont ®enepanuun, lIpaBuiamu BHYTpEHHETO
pacniopsnka MyHUIIMTIATBHOTO YUPEXKACHUS JIOTOJHUTEILHOTO 00pa3oBaHUs
[lenTp nomosHUTENHEHOTO OOpa30BaHUsl (J1ajee - YupexkaeHue).
1.2. llenpto pmanHoro Ilonokenus sBIAETCS  ONpENETCHUE  MOJUTHUKU
U yclnoBUW 0OpaOOTKM M 3aIUThl MEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB U HUX
OJM3KUX POJCTBEHHUKOB, YBOJIEHHBIX TpaKJaH, COMCKATeled Ha 3aMellleHue
BAKAHTHBIX JNOJKHOCTEH, oOyyvarouuxcs, 170:¢ pOIUTENEI/3aKOHHBIX
npeacTaBuTenen (qajee — CyObeKThl NEPCOHATBHBIX JAHHBIX ).
1.3. IlepcoHanpHBIe [aHHBIE OTHOCITCS K KaTeropuu KOHGUACHIIUATHLHOU
uH(popmanuu. Pexum KOH(QUIESHIMATLHOCTH MEPCOHAIBHBIX JTaHHBIX CHHUMAETCs
B ciyyasx  OO€3IMYMBAaHHUSA WM 1O  HCTEYEHUU  YCTAHOBJIEHHOTO
3aKOHOAATENBCTBOM CPOKA XPAHEHHS.
1.4. Hacrosmmee [lonoxkenune yTBepKaaeTcss 1 BBOJUTCA B JEUCTBUE MPUKA30M
JTUPEKTOpa YUpEeXKACHUS W SBISICTCS 0053aTeNbHBIM JUISI UCIIOJIHCHUS] BCEMU
pabOTHUKaMH, WMEIOIMUMH JOCTYIl K TEPCOHAIBHBIM JaHHBIM CyOBEKTOB
MEePCOHAIBHBIX IAHHBIX.
1.5.  Hacrosuee IlomoxxeHne BCTynmaeT B CHIly ¢ MOMEHTa €ro yTBEPKICHUS
JTUPEKTOPOM YUpEeXACHUS M JCHCTBYeT OECCpPOYHO, JO 3aMEHBl €r0 HOBBIM
[Tonoxennem. Bee nsmenenus B [1onoxkeHne BHOCITCS MPUKA3OM.

2. OcCHOBHbIE MOHSATUSA M COCTAB MEPCOHATBHBIX JAHHBIX
2.1,  Jlna wuenet Hactosimero IlonmokeHUsT HUCHOJB3YIOTCS — CIEAYIOIIUE
OCHOBHbIE TTOHSITHSL:



— TepCOHAJIbHbIE JaHHble paOOTHUKA U €ro OJM3KUX POJCTBEHHUKOB,
YBOJIEHHOTO TpakJIaHWHA, COMCKATENs Ha 3aMEIICHUE BAKAHTHOW JIOJKHOCTH,
oOy4Jaromierocss M €ro 3aKOHHOIO TMpeAcTaBuTeNst — Jrobas uHbopmanus,
OTHOCAIIASICA TPSMO WM KOCBEHHO K CYOBEKTY NEpPCOHANBHBIX JIaHHBIX H
HeoOXoauMasi JJisi UCHOJIHEHUS (PYHKIMH M TOTHOMOYHMH, BO3JIOKEHHBIX Ha
YupexnaeHue;

— Oomeparop — TOCYAAapCTBEHHBIM OpraH, MYHULMINAJIbHBIM  OpraH,
IOPUANYECKOE WK (PU3MUECKOe JIUII0, CAMOCTOSITENIbHO MIJIM COBMECTHO C APYTUMHU
JUIIAMH OpTraHU3ylole W (WIH) OCYHIECTBIAIOMNE 00pabOTKYy MepCOHATIBHBIX
JAHHBIX, a TaKKe OMpeNessiomue Mead oO0padOTKH MEePCOHAIBHBIX JaHHBIX,
COCTaB MEPCOHANIbHBIX JaHHBIX, MOJUISKAIUX 00paboTKe, NeHCcTBUS (Oormepalun),
COBEpIIAEMBIE C IEPCOHANBHBIMU JAHHBIMU;

— o00paloTKa nepcoHaIbHBIX JaHHBIX — cOOp, cUCTEMaTH3alusl, HAaKOILJICHHE,
XpaHEHHUE, YTOYHEHHE (oOHOBJIEHUE, M3MEHEHUE), HCIIOJIb30BaHuE,
pacnpocTpaHeHue (B TOM 4HMCIE Nepenada TPETbUM JIMLAM JJIs OCYLIECTBIEHUS
nedcTBUid  1mo  oOMeHy uH(opMmanuein), o00e3nuYuBaHue, OJOKMPOBAHHE
NEPCOHANIBHBIX JIAHHBIX, @ TAaKXK€ OCYIIECTBICHHE JIOOBIX HWHBIX JCHCTBUM,
MPEYCMOTPEHHBIX IEUCTBYIOIIMM 3aKOHOAATEIbCTBOM PO.

— KOH(HUIECHIHATBHOCTh IMEPCOHANBHBIX JaHHBIX — O0fA3aTENbHOE IS
COONIIOICHUS JIOJDKHOCTHBIM JIMLIOM YUpEeXKIEHUs, MOJYYUBLIETO JAOCTYN K
NEPCOHAIBHBIM JIaHHBIM CYOBEKTa TIE€pPCOHAJbHBIX JIaHHBIX, TpeOOBaHHE HE
JIOTIyCKaTh UX paclpocTpaHeHus 0e3 corjacusi CyObeKTa epCOHANbHbBIX JaHHBIX.

— pacnpoCTpaHEHUE NEPCOHANBHBIX JAHHBIX — JEHCTBUS, HAIPABICHHBIE HA
nepeaavy nepcoHaIbHbIX JAHHBIX HEOTPAHUYEHHOMY KPYTY JIULI.

— HCIOJIb30BaHWE TMEPCOHAIBHBIX JAHHBIX — JeWcTBUS (omepauuu) cC
IIEPCOHAJIBHBIMU JTAHHBIMH, COBEPIIAEMBIE JTOHKHOCTHBIM JIMIOM YUpEKIEHUS B
LEJIIX IPUHATUA PELICHUM WM COBEPIICHUS HHBIX ACHUCTBUN, MOPOXKIAIOLINX
IOPUIMYECKUE TIOCTEACTBUS B OTHOIIEHWU CYOBEKTOB IEPCOHAJIBHBIX JIAHHBIX
160 MHBIM 00Pa30M 3aTParuBaOIIMX UX MPaBa U CBOOOIBI WM TIpaBa U CBOOOIBI
JIPYTUX JUIL.

— OJOKMpOBaHME MEPCOHANBHBIX JaHHBIX - BPEMEHHOE MpeKpalieHue coopa,
CUCTEMAaTHU3ALIMH, HAKOIUJIEHUS!, UCTIOJIb30BaHUs, PACHIPOCTPAHEHUS TEPCOHAIBHBIX
JAHHBIX CYyObEKTa MePCOHATBHBIX JAHHBIX, B TOM YUCJIE UX PACHPOCTPAHECHHUS.

— 00e31MYMBaHUE TEPCOHANBHBIX JAaHHBIX — JCHCTBUS, B pe3yJbTaTe
KOTOPBIX HEBO3MOYKHO OIPEAEINTh IPUHAUICKHOCTh NEPCOHAIBHBIX JaHHBIX
KOHKPETHOMY CYOBEKTY NEPCOHAIBHBIX JaHHbBIX.

— 0O0UIeIOCTYIHBIE NTEPCOHAIbHBIC JaHHbBIE — IEPCOHATIbHBIE JaHHbBIE, TOCTYII
HEOTPAHWYEHHOT0 Kpyra JHul, K KOTOPBIM MPEIOCTABICH C COIJIacHus CyObeKTa
NEPCOHANBHBIX JAHHBIX WM JIaHHbIE, HA KOTOpPble B COOTBETCTBUU C
dbenepadbHBIMA  3aKOHAMU HE PacHpoCTpaHsieTcss TpeOOBaHUE COOJIOICHUS
KOH(HIEHIIMATEHOCTH.

— uHpopmanus — cBeaeHus (COOOIIeHM s, TaHHbIE) HE3aBUCUMO OT (hOPMBI UX
IIPEICTABIICHHUS.



2.2. K mnepcoHanbHbIM JaHHBIM pPaOOTHUKOB YUpexXIeHUs (B TOM YHCTE
YBOJICHHOT'0) OTHOCSITCSI:

—  (amuius, UMs, OTYECTBO, JAaTa POKIACHUS, MECTO POKICHUS;

— TPaXJTAHCTBO, 3HAHUE MHOCTPAHHOTO S3bIKa, CBeJEHUs 00 00pa3oBaHUU
(komusa JIOKyMeHTa 00 00pa3oBaHWM), CBEJACHUS O TPYJIOBOM U OOIIEM CTaxe,
COCTOSIHUE B Opake, COCTaB CEMbU,

— JIaHHbIC MACHOpTa WM HMHOTO JOKYMEHTA, YJOCTOBEPSIONIETO JUYHOCTD
(xonust nanHoro jaokymenta), MHH, Homep cTpaxoBoro cBUIETENbCTBA (KOTIHS
JTAHHOTO JIOKYMEHTa), KOHTaKTHBIE IaHHbIE PA0OTHHUKA;

— CBEJICHUS O BOMHCKOM YyYeTe;

— 3aHUMaeMas JI0JKHOCT;

— cBefieHUa 00 aTTecTaluu, MOBBIIIEHUN KBalu(UKalMKM, NEPEenoAroTOBKeE,
ombITe padOThl, MPODHECCUOHATBLHOM TMEePEnoAroTOBKE, YPOBEHb OOpa30BaHUS, O
MOOIIPEHUSIX U Harpajiax, 00 OTIyCKaXx;

— aBtroOmorpaduyeckue AaHHbIC, MECTO PAOOTHI WM y4e€Obl YICHOB CEMbU U
POACTBEHHUKOB;

—  (QoToU300paKEHHUE;

— CBeJIeHHUA 0 3apabO0THOM 1u1aTe pabOTHHUKA;

— CBEJCHUA O COIMAJIBHBIX JIbIOTaX;

— coJepKaHu€ TPYAOBOrO JOroBOpa M JOrOBOpa Ha  IOJIY4YEHHE
00pa3oBaTeIbHBIX YCIIYT;

— JIMYHBIE JieJia U TPYAOBbIE KHUKKH PAaOOTHUKOB;

— pe3yJbTaThl MEIUIIMHCKOTO O0O0CJIeAOBaHUS Ha TMpeaMeT TOJHOCTH K
OCYIIECTBJICHHUIO TPYIOBBIX 00SI3aHHOCTEM.

2.3. K nepcoHanbHBIM TaHHBIM O0YYAIOIIMXCS OTHOCSITCS:

— (damwiusg, wuMsa, OT4ecTBO (IIPM HAJIWYUHU), JaTa POXKICHUS, MECTO
POXKICHUS;

— aJipec MecTa JKUTEJIbCTBA;

— CBEJEHUA O MeCTE OOyUCHMUS;

— TIPOMEXYTOYHBIM U UTOTOBBIA PE3YJIbTAT YCIEBAEMOCTH;

— CBEJEHUS, COJEpKalllUecs B CBUIETEILCTBE O POXKIACHUU (HOMEpP 3alucH
aKkTa O POXJIECHHMM, JaTa TOCYJapCTBEHHOW pErucTpanud pOXISHUS U
HAaUMEHOBAHUE OpTraHa, KOTOPHIN MPOU3BEN IOCYAapPCTBEHHYIO PETUCTPALINIO);

— CBeJIeHUs 00 MHOM JOKYMEHTE, YAOCTOBEPSIOINIEM JINYHOCTD (TTacIopT);

— JaHHBIE O poauTelsx (e€)/3aKoHHBIX(oM) mpeactaBuTensx(ine) (damumus,
UMsI, OTYECTBO (TIOCJIEIHEE - MIPU HAIMYUH), IPEC MECTA KUTEIIbCTBA, CBEACHUS O
MecTe  paboThl, KOHTaKTHbIE  TeleQOHBbI, CBEICHUS O  JOKYMEHTE,
MOATBEPKAAIOIIEM POJCTBO C PEOCHKOM);

—  IpaXJaHCTBO.

2.4. K nepcoHanbHbIM [aHHBIM COMCKATeNlsl Ha 3aMEIICHUE BaKaHTHOU
JIOJKHOCTH OTHOCATCSL:
— (hamwus, UMs, OTYECTBO, JaTa POKICHUS, MECTO POKICHHUS;



— TpaXIaHCTBO, 3HAHHME MHOCTPAHHOIO S3bIKa, CBEIEHUsA 00 0Opa3oBaHMH,
CBEJICHUS O TPYIOBOM U OOIIEM CTa)ke, COCTOSITHUE B Opake, COCTaB CEMbH;

— JIaHHBIC MACTOpTa WX WHOTO JOKYMEHTHI, YJOCTOBEPSIOIIETr0 JINYHOCTD,
KOHTaKTHbIE JaHHBIE;

— CBEJICHHA O BOMHCKOM YYETe;

— aBrtoOuorpaduueckre naHHbIe, MNpeabiayniee(ne) mecto(a) pabOTHl WK
y4eOBbl;

— pe3ysibTaTbl MEIWLMHCKOTO OOCJEAOBaHHUS Ha TMpeAMET TOAHOCTU K
OCYILIECTBICHUIO TPYAOBBIX 00SA3aHHOCTEH.

2.5. Kowmmiekc JOKYMEHTOB, COMPOBOXKIAIOMIMIA Mpoiecc ohopMICHUS
TPYJOBBIX OTHOUIEHUN paOOTHHKA B YUPEXKICHHH IIPU €ro MpUEME, MEPEBOAE U
YBOJIbHEHUH.

2.5.1. Hudopmanus, npencraBisemMas pabOTHHKOM TP MOCTYIUICHUH HA padoTy
B YupexaeHue, JO0HKHA HMETh JOKYMEHTalbHyl Qopmy. [lpu 3akmroueHun
TPYIOBOTO AOTOBOpa B COOTBETCTBHUH cO CT. 65 TpynoBoro konekca Poccuiickoi
®denepanuu IO, NOCTYIAOIIEE Ha paboTy, IPEIBABISET pabOTOIATENIO:

— TPYIOBYHO KHWXKY, 3a MCKJIIOYEHUEM CIIy4aeB, KOTrJa TPYJOBOM JOrOBOP
3aKJIIOYAETCsl BIIEPBblE WIM Pa0OTHUK TOCTymaeT Ha pabOTy Ha YCJIOBMSX
COBMECTHUTENBCTBA, JINOO TPYAOBAsI KHUKKA y paOOTHUKA OTCYTCTBYET B CBA3M C €€
yTPaToOM WIH MO APYTHUM NPUYUHAM;

— CTpaxoBO€ CBUJETENHCTBO IOCYJAPCTBEHHOTO IEHCUOHHOTO CTPAaXOBaHUS;

— JIOKyMEHTbl BOMHCKOTO Yy4yeTa — JJIi BOEHHOOOSI3aHHBIX U JIUII,
MOJIJIEXKAIINX BOMHCKOMY YUETY;

— JIOKYMEHT 00 00pa3oBaHWH, O KBAUTH(HUKAIIUN W HATHYUH CTICIIHATbHbIX
3HAHWM — IIPU MOCTYIJIEHUU Ha paboTy, TPEOYIOIIYIO0 CHEUaIbHbIX 3HAHUN WUITU
CHEIMAIBHON MOATOTOBKH,

— cBuzeTenscTBO 0 npucBoenun MHH (pu ero Hannuum y pabOTHUKA).
2.5.2. Tlpu odopmiiennu paboTHUKA B YUpekaeHHE paOOTHUKOM OT/Aea KaJpoB
3anonHsieTcss yHudumupoBannas ¢opma T-2 «JIluyHas kapTouka pabOTHHKA», B
KOTOpPOW OTpa)karoTCsl CJIEAYyIOIME aHKEeTHble M Ouorpaduueckue JaHHbIE
paOoTHHKA!

— obmme cBeaenus (®.M.0. paboTHuka, gaTa pOKIACHUSA, MECTO POXKJICHHUS,
IpaXIaHCTBO, OoOpa3zoBaHue, mpodeccus, cTax padOThl, COCTOSHHE B Opake,
NaCMOPTHHIE TAHHbIE);

— CBEJICHUS O BOMHCKOM YyYeTe;

— JIaHHBIC O IpUEMeE Ha paboTy;

B nanpHenmeM B IMYHYIO KapTOYKY BHOCSTCS:

— CBEACHMS O MEepPEeBOAAX Ha APYryro paboTy;

— CBeJCHHS 00 aTTeCTaIluH;

— CBEJICHHUS O MOBBIILICHUU KBATU(PUKALINH;

— CBEACHMS O MPOPECCHOHATBHOMN MEPENorOTOBKE;

— CBeJeHUA O Harpaaax (MOOIIPEHHUSIX ), TOYETHBIX 3BAHUSIX;

— CBeJlleHUd 00 OTITyCKax;

— CBEJICHHUS O COLIMAJIbHBIX TapaHTHsX;



— CBEIICHUS O MECTE )KUTEILCTBA U KOHTAKTHBIX Tene(oHax.

2.5.3. B otnene xampoB VYupexaeHHS CO3JAIOTCA M XPAHATCA CIEIYIOIIHe
Ipynibl JOKYMEHTOB, COJEp Kallue JaHHble O pa0OTHHKAX B €IWHUYHOM WM
CBOJIHOM BHJIE:

— JIOKyMeHTBI,  cOJep)Kalllue TEepCOHaJbHbIE  JaHHble  PaOOTHUKOB
(KOMILJIEKCHI JIOKYMEHTOB, COMPOBOXKIAIOLINE TPOIECC OPOPMIICHUST TPYIOBBIX
OTHONIICHUN Tpu TmpueMe Ha padoTy, NEepeBOJe, YBOJIHHEHUHU; KOMILICKC
MaTepUajoB MO AHKETHPOBAHUIO, TECTHPOBAHUIO; MPOBEACHUIO COOECEIOBAaHUN C
KaHIUJATOM Ha JOJDKHOCTH, TOJIMHHUKHA W KOMWUU TPUKA30B IO JUIHOMY
COCTaBy; JIMYHBIC JieJla U TPYJIOBbIE KHIDKKM PaOOTHUKOB; Jiella, COJAEpKallue
OCHOBAaHMSI K NpHUKa3zy MO JUYHOMY COCTaBy; Jeia, COAEprKallue MaTepuaibl
aTTeCcTallu pPabOTHUKOB; CIIy’KEOHBIX  pacclieJOBaHUM; CIIPaBOYHO-
uHOOPMAIIMOHHBIA OaHK JIaHHBIX MO TMEpPCOHATy (KapTOTEeKH, >KypHAaJbl);
MO/JIMHHUKY M KOMHHM OTYETHBIX, aHAJIUTUYECKHX W CIPABOYHBIX MaTEpUaJIOB,
NepeIaBaeMbIX PYKOBOJCTBY  YUPEXKICHUS, PYKOBOJUTEISIM CTPYKTYPHBIX
Mo/Ipa3ie/ieHui; KOMWW OTYETOB, HAIPABISIEMBIX B TOCYIApPCTBEHHBIC OPTaHBI
CTaTUCTHKH, HAJIOTOBBIC MHCIICKITUH, BHIIIICCTOSIITNE OPTaHbl YIIPABICHUS U IPYTHE
YUPEKACHUS).

— JIoKyMeHTaIusl M0 OpTraHMU3aIliu PadO0Thl CTPYKTYPHBIX TOpa3aeiCHHMA
(MONOKEHUSI O CTPYKTYPHBIX TOJIpA3JICICHUSX, JODKHOCTHBIE WHCTPYKIIMH
paOOTHUKOB, TPUKA3bI, PACTIOPSKEHUS, yKa3aHWUs PYKOBOJCTBA YUpPEKICHUS);
JIOKYMEHTHI 10 TUIAHUPOBAHUIO, YUETY, aHAJM3Y U OTYETHOCTU B YaCTU PabOTHI C
IIEPCOHAIOM Y UPEKICHUS.

2.5.4. KomriuiekC JTOKyMEHTOB, COMPOBOXJAIOMIUNA  Tporecc odopMIeHHS
oOyuarolerocsi B YupexJieHue Mpu ero npueme, nepeBoie:

— JIMYHOE JIeJI0 00YyUaromerocs;

JIOKYMEHTBI, cojepKaiiue HHpopMarioo 00 yCleBaeMOCTH OOydYaromierocs B
TEKyIIeM Y4eOHOM TOay (BBIMMCKA W3 KJIACCHOTO KypHaia (3JIEKTPOHHOTO
KypHajia) ¢ TeKYyIIUMHA OTMETKAMH M pe3yIbTaTaM1 MTPOMEKYTOUYHOHN aTTECTAIIIH ),
3aBepeHHBbIC TeuYaThl0 O00pa30BATENBPHOM OpraHM3alli W  TOANKCHIO €€
pykoBoautens (YIIOTHOMOYEHHOTO UM JIUIIA).

3. CoO0p, 00paboTKAa U 32aUTA EPCOHAIBbHBIX JAHHBIX

3.1. Ilopsaok momydeHus MePCOHAIBHBIX TaHHBIX.

3.1.1. Bce nepconanbHbIC JaHHBIC PAOOTHUKA YUPEKIEHUS CIEAYET MOTydaTh y
Hero camoro. llepcoHanpHble MaHHBIE OOYYaOMIMXCA CIAEAYeT TOJy4aTh ¥
3aKOHHBIX TMpEACTaBUTEICH oOydaromerocs. Eciaum mepcoHanbHBIC JTaHHBIC,
BO3MOYKHO, ITOJYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO CYOBEKT MEPCOHATBHBIX
JTAHHBIX JOJDKEH OBITh YBEIOMJICH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh
MOJIYYCHO COOTBETCTBYIOIIEE NHCHMEHHOE coriacue. JIOJDKHOCTHOE JIMIO B
YupexxaeHnd TOJDKHO COOOIIMTh CYOBEKTY TEPCOHATBHBIX JaHHBIX O IEJIfX,
MPEAINoJaraéMplX UCTOYHUKAX M CIIOCO0aX IMOJy4YeHHUs MEePCOHANBHBIX JaHHBIX, a
TAaKKE€ O XapakTepe TMOJUICKANUX TIOJYUYCHUIO TEPCOHATBHBIX JaHHBIX U
MOCJICJICTBASIX OTKa3a CyObEKTa TMEPCOHANBHBIX JAaHHBIX JaTh MHUCHMEHHOE
corjacue Ha UX TOJy4YCHHE.



3.1.2. VYupexneHue He UMEET IpaBa MOJy4daTb U 00OpabaThiBaTh MEPCOHATIHHBIC
JaHHBIE CYOBEKTa MEPCOHANBHBIX JAaHHBIX 00 MX pPAacOBOW, HaAIMOHAIBHOU
NPUHAIIICKHOCTH, TOJUTUYECKUX B3MVISIAX, PEIUTUO3HBIX WM (PUIIOCOPCKUX
yOEXKJIEHUAX, COCTOSIHUM  3JI0POBBS, YAaCTHOM  XW3HU. B ciydasx,
HEIMOCPEJICTBEHHO  CBSI3aHHBIX C  BONPOCAaMU  TPYJIOBBIX  OTHOIICHWH, B
cootBeTcTBUM cO CT. 24 Kouctutyuuu Poccuiickoit ®denepaiu paboToaaTeNb
BIIpaBE MOJy4YaTh U 00pabaThiBaTh JAHHBIE O YACTHOM KM3HU PAOOTHHUKA TOJIBKO C
€ro MMCbMEHHOTO COTJIACHSI.

3.1.3. VYupexnenue BnpaBe 00padaThiBaTh NEPCOHAIBHBIE TaHHBIE 00YJarOIINXCS
TOJNIBKO C THUCHBMEHHOTO COIJIaCUSl POAMTENECH/3aKOHHBIX IMpeICTaBUTENeH
oOyuatomuxcs 1o gopme cornacHo [punoxkenuto 1 x Hacrosemy Ionoxenuto.
3.1.4. Cormacue pOAWTENSA/3aKOHHOTO TMPEACTaBUTENSI OOydJaromerocs He
TpeOyeTcs B CIACAYIONINX CITyqasiX:

— 00paboTKa MepCOHANBHBIX JAaHHBIX OCYIIECTBIISIETCS JUISI CTATUCTUYECKUX
WIM WHBIX HAyYHBIX I[IeJIeH TpU YCIOBUM OOSA3aTEIBHOIO 00€3THMUYUBAHUS
MEPCOHANIbHBIX JAHHBIX;

— 00paboTka MEepCOHAIBHBIX JIAHHBIX HEOOXoaWMa IS 3allUThl >KU3HHU,
3M0OPOBBSl WJIM HWHBIX KHU3HEHHO BaXKHBIX HWHTEPECOB OOYYaIOIIETrocs, €ciu
MOJTyYEHHUE €TO COTJIACHsI HEBO3MOXKHO.

3.2.  Tlopsmok 00pabOTKH MEPCOHATBHBIX JaHHBIX.

3.2.1. CyOBeKT TEpCOHAIBHBIX  JAHHBIX  TPEIOCTABISAET  YUPESKICHUIO
JIOCTOBEpHBbIE CBeleHUs. J|0CTOBEPHOCTh CBEJIEHUI IMPOBEPSETCS IyTEM CBEPKU
MPEIOCTABIEHHBIX JAHHBIX C UMEIOIUMUCS TJOKyMEHTaMHU.

3.2.2. B cootBerctBum ¢ ri1. 14 TpynoBoro komekca Poccutickoit denepanuu B
Heasx oOecnedyeHusl MpaB M CBOOOJ YeNOBEKAa M TpakIaHWHA YUpEKIEHUE MPHU
00paboTKe TMEPCOHANBHBIX JaHHBIX PaOOTHUKA JOJDKHO COOJIONATh CIETYIOIINE
obmue TpeboBaHMS:

— o00paboTka  MEpCOHAIBHBIX  JAHHBIX  MOXKET OCYIIECTBIISTHCS
UCKITIOYUTENIFHO B IIENAX OOecreueHus COOMIOJeHUST 3aKOHOB M HHBIX
HOPMATHBHBIX IPABOBBIX AKTOB, COJICWUCTBHS PAOOTHUKAM B TPYIOYCTPOMCTBE,
OoOy4eHHH W TPOJBMKEHHUU MO Cciyx0e, oOecredyeHHsl JMYHON Oe30MacHOCTH
pabOTHUKOB M OOYYarOUIMXCs, KOHTPOJIS KOJUYECTBA U KauecTBA BBIMOJIHIEMON
paboThI 1 0OECTICUCHHSI COXPAHHOCTH UMYIIIECTBA Y UPEKICHHS,

— TIpU  OmpeneNieHMH o0beMa W COoAepKaHus, 00OpabaThIBaEMbIX
MEPCOHANILHBIX JaHHBIX PA0OTHHKA pabOoTOAATENh JOJKEH PYKOBOJCTBOBATHCS
Koncturyuuenn Poccuiickonn @Penepauuu, TpynoBeiM KojaekcoM Poccuiickoi
denepanyu, pacopsAIUTEIBHBIMEA JTOKYMEHTaMU B cpepe 00pa3oBaHUS U WHBIMH
dbenepaabHBIMU 3aKOHAMU.

3.2.3. VYupexnenue mnpu 00pabOTKE MEPCOHANBHBIX JIaHHBIX CYOBEKTOB
MEePCOHAIBHBIX JIAHHBIX JOJKHO COOJIIOAATh CIEAYIONINe 00IIre TpeOOBaHMUS:

— TIpM  TPUHATHU  PEIICHHWM, 3aTparuBarolIuX HMHTEPECHl  CyObeKTa
MEPCOHANIBHBIX JaHHBIX, YUPEeXKICHWE HE HMEEeT IIpaBa OCHOBHIBATHCS Ha
MEPCOHANBHBIX  JAaHHBIX CyObEKTa TMEepPCOHANBHBIX JIAHHBIX, MOJTYYSCHHBIX



UCKJIIIOYUTENIFHO B pe3ylbTaTeé UX aBTOMAaTHU3WPOBAHHON 0O0pabOTKM WU
AJEKTPOHHOTO MOIYYEHUS;

— 3alldTa TEePCOHANBHBIX JAaHHBIX CYOBEKTa MEPCOHANBHBIX JIAHHBIX OT
HEIMPaBOMEPHOI'O UX MCHIOJIB30BAHMS WIIM YTPAThl 0OECIICUUBACTCS Y UpEKACHUEM
3a CYET €ro CPEJICTB B MOPSIKE, YCTAHOBIEHHOM (heJiepalIbHbIM 3aKOHOM;

— CyOBEKT NepCOHAIBHBIX JAHHBIX JOJKEH OBITh O3HAKOMJIEH MOJI POCIHUCH C
JOKYMEHTaMU  YUpEeXJCHHUS, YCTAHABIMBAIOIIUMU  TMOPAJOK  00paboOTKU
NEPCOHANIBHBIX IaHHBIX CYOBEKTOB IIEPCOHAIBHBIX JAHHBIX, 4 TAKKE 00 MX MpaBax
1 00513aHHOCTAX B DTOI 00JIaCTH;

— BO BCEX CIIyYasiX 0TKa3 CyObeKTa MepCOHANbHBIX JAHHBIX OT CBOUX IIPaB Ha
COXpaHEHUE U 3alIUTY TalHbI HEJIEUCTBUTEIICH.

3.3. OTBETCTBEHHBIM 3a OPraHU3ALNI0 0O0PaOOTKMU MEPCOHANbHBIX JaHHBIX B
YupexxaeHnn SBISETCS COTPYIHUK, HA3HAYEHHBIN INPUKA30M IO YYPEKICHUIO
(manee — OTBETCTBEHHBIN 3a OpraHu3aliio 00pabOTKH), KOTOPHIM 00s3aH:

— OCYIIECTBIISAITh BHYTPEHHHUI KOHTPOJIb 32 COOJIIOICHHEM YUPEXKICHUEM U
ero pabOTHHKaMu 3aKoHoJarenbcTBa Poccuiickoil denepannu O MepCOHAIBHBIX
JAHHBIX, B TOM YHCIie TPeOOBaHUM K 3aIUTE IEPCOHAIBHBIX TaHHBIX;

— JIOBOAMTH JO CBEJCHHUS pAOOTHUKOB  YUPEXKIEHUS  IOJOKEHUS
3akoHogaTenbcTBa Poccuiickoin denepanuu 0 NEpCOHAIBHBIX TaHHBIX, JTOKAJIbHBIX
aKTOB IO BOIIpOocaM 0OpaOOTKU MEPCOHANbHBIX JAaHHBIX, TPEOOBAaHUM K 3aIUTe
MEPCOHAIBHBIX IAHHBIX;

— OpraHU30BBIBATH MPHUEM U 00pabOTKy OOpalleHHil U 3ampocoB CyOBEKTOB
NEPCOHANIbHBIX JAHHBIX WM UX MPEICTaBUTENIeH U (WJIM) OCYIIECTBIATh KOHTPOJIb
3a MpUeMOM U 00pabOTKOM TaKUX OOpaIieHui U 3aIpOCoB.

3.4. TIlepeyenp I, MAOMYyIIEHHBIX K OOpaOOTKE TNEPCOHANBHBIX JaHHBIX
oOydarommxcss YUpeKJIeHUs U HX POJUTENCH/3aKOHHBIX MpeJCTaBUTENCH
onpenesieH B [Ipunoxennn 2 k HacTosimeMy Ilonoxkenuto.
3.5. Ilepeuenb muI, AOMyHIEHHBIX K 0OpabOTKE TMEPCOHAIBHBIX JaHHBIX
paOOTHUKOB YUpexIeHHs, a TaKXKe COUCKaTelled W YBOJICHHbIX pPaOOTHUKOB
onpenesieH B [Ipunoxennn 3 k HacTosimeMy [lonoxkenuto.

4, PacnpocTrpanenne, npegocTaBjieHue U XpaHeHHe

NEePCOHAIBbHBIX JAHHBIX

4.1. Ilpu o00paboTke NEPCOHATBHBIX JAHHBIX COOJIIOAAIOTCS CIEAYIOLIUE

TpeOOBaHMUS:

4.1.1. He cooOmate mnepcoHalbHbIe AaHHbIE CyOBEKTa MEPCOHAIBHBIX JAaHHBIX

TpeThel CTOpOHE 0€3 MUCHMEHHOTO COTlacusi CyObeKTa NepCOHANbHBIX JaHHBIX, 32

WCKJIFOUEHHUEM CITy4aeB, KOTJIa 3TO HEOOXOMMO B LIETISAX MPEIyIPEKICHUS YIPO3bl

KU3HU U 3JI0pPOBbI0O CYOBEKTa NEPCOHAIBHBIX JAHHBIX, a TaKXKe B CIydasx,

YCTaHOBJICHHBIX (pe/iepaibHbIM 3aKOHOM.

4.1.2. He coobmarh nepcoHalbHBIE JaHHBIE CYOBEKTa MEPCOHAIBHBIX JTAHHBIX B

KOMMEPUYECKHUX LeJIsIX 0e3 ero MMCbMEHHOrO COTJIacHsl.

4.1.3. llpenynpexnaTe Wl MOJYYHUBIINX TEPCOHAIbHbIE IaHHBbIE CyOBEKTa

NEPCOHANBHBIX TAHHBIX, O TOM, YTO 3TH JIaHHbIE MOTYT OBITh MCIIOIb30BAHbI JIHIIb



B LIEJISIX, AJIS1 KOTOPBIX OHU COOOIIECHBI, M TPEOOBATh OT ITUX JIHI] OATBEPKIACHUS
TOTO, YTO 3TO MPABUIIO COOJIIO/ICHO.

4.1.4. Jlannoe IlosoxeHne He paclpocTpaHseTcss Ha OOMEH IepCOHAIbHBIMU
JAHHBIMU CYOBEKTOB TEpPCOHANBHBIX JaHHBIX B TMOPSAIKE, YCTAaHOBJICHHOM
beneparbHBIMU 3aKOHAMH.

4.1.5. OcymecTBiaTh NpeaocTaBicHUE (PacKphITHE) TEPCOHATBHBIX JIaHHBIX
CyOBEKTOB MEPCOHANBHBIX JAAHHBIX B Mpeenax YUpekIeHUS B COOTBETCTBHUM C
HacrosamuM [lomoxennem.

4.1.6. Paspemarp AOCTyNn K MEPCOHAIBHBIM JAaHHBIM CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX TOJIBKO JMIaM, yka3aHHbIM IIpunoxennmn 2 u llpunoxennmn 3
HacTosemy [lonoxxennro. JlonymeHnnsie K 00paboTKe TUIla TOKHBI UMETh IPAaBO
MOJTy4aTh TOJIBKO T€ MEPCOHANBHBIC JaHHBIE CYOBEKTa MEPCOHAIBHBIX JTaHHBIX,
KOTOpBIE HEOOXO MBI JJIs1 BEITIOJTHEHHSI KOHKPETHOW (PyHKIINH.

4.1.7. He 3ampammBarh HWHGOPMAIMIO O COCTOSHUU 370pOBbS PaOOTHUKA, 3a
UCKJIIIOYEHHEM TEX CBEJIEHUH, KOTOPbIE OTHOCSTCS K BONPOCY O BO3MOXHOCTH
BBITNIOJIHEHUSI pAOOTHUKOM TPY10BOH (QYHKIIUU.

4.1.8. llpenoctaBisiTh IEpPCOHAJbHBbIE JlaHHBIE pAa0OTHUKA MPEACTABUTEISIM
pabOTHUKOB B TOpPSAKE, YCTaHOBJIEHHOM TpylnoBbIM KojekcoM Poccuiickoit
®denepauyy, ¥ OrpaHUYMBATH 3Ty HWH(OPMALMIO TOJBKO TEMH NEPCOHAIBHBIMU
JaHHBIMU pPaOOTHHKA, KOTOpPbIE HEOOXOIMMBI [UIsl BBIIIOJIHEHUS YyKa3aHHBIMU
NPECTABUTENAMA UX (PYHKIINU.

4.2. XpaHeHue ¥ HCHOJB30BAaHUE TEPCOHATBHBIX JAHHBIX CyOBEKTOB
NEPCOHATBHBIX JaHHBIX:

4.2.1. TlepcoHaibHbIE JTaHHbIE cyOBbeKTa MIEPCOHAIBHBIX JAHHBIX
00pabaThIBAIOTCS U XPaHATCSA B IOMEIICHUH OT/AeNa KaapoB kadunet No 8.

4.2.2. llepcoHayibHble AaHHBIE CyOBEKTa TMEPCOHATBHBIX TAHHBIX MOTYT OBITh
MOJTyY€HBI, POXOJIUTh JAJIbHEHITYI0 00pabOTKY U MepeiaBaTbcsa Ha XpaHEHHE Kak
Ha OyMa)kKHbIX HOCHUTEJISIX, TAK U B JIEKTPOHHOM BHJIE.

4.3. Ilpu o00paboTke TMEpPCOHAIBHBIX JIAHHBIX B  Pa3IUYHBIX  IEJIAX,
ornpeneneHHbIx  HactosmmMm  [lojoxenuem,  YupexaeHue  obOecrieuMBaeT
pa3fielibHOe XpaHEHHE [EPCOHAIBbHBIX JIAHHBIX Ha pa3HbIX MaTepHalIbHbIX
HOCUTEJISIX.

4.3.1. Ilpyu HECOBMECTUMOCTH IIejiel O00paOOTKM TEPCOHANBHBIX JaHHBIX,
3a(pUKCUPOBAaHHBIX HA OJHOM MAaTepHaJIbHOM HOCHUTENE, €CIH MaTepUaTbHBIN
HOCHUTENIb HE TO3BOJIIET OCYIIECTBISTH OOpabOTKY MEepPCOHANbHBIX JAaHHBIX
OTIENBHO OT JPYruX 3aUKCHPOBAHHBIX Ha TOM K€ HOCHUTENE MEpPCOHATBHBIX
JTaHHBIX, YUYpPEeXKICHUEM TMPUMEHSIIOTCS MEphl 1O OOECHEUCHHUI0 pa3aeTbHON
00pabOTKH MEPCOHANILHBIX JaHHBIX, B YACTHOCTHU:

— IIPU UCTIOJIb30BAHUY WJIM PACTIPOCTPAHEHUH OMPEACICHHBIX TIEPCOHATBHBIX
JAHHBIX OTAEJIbHO OT HAXOSIIMXCS Ha TOM K€ MaTepUaJbHOM HOCUTENE IPYrHX
NEPCOHAIBHBIX JaHHBIX OCYIIECTBISIETCS KOMUPOBAaHUE IMEPCOHAIBHBIX IAHHBIX,
MOJIJIEKALTNX PACIPOCTPAHEHHUIO WIIM UCTIOJIb30BAHMIO, CIIOCOOO0M, HCKITIOUAIOIIUM
OJTHOBPEMEHHOE KOMHPOBaHHE TMEPCOHANBHBIX JaHHBIX, HE MOJIeKAIIUX
pacnpoCTpaHEHHUIO U UCTIOIb30BAHUIO, U UCTIOJIb3YETCs (PacpOCTpaHsIeTCs) KONus
NEPCOHANIbHBIX JAHHBIX;



— 0Py YHUYTOXKCHUHM WU OJIOKUPOBAHWM YaCTU MEPCOHAJBHBIX JIaHHBIX
YHUUTOXKAETCS WIN OJIOKUPYETCS] MaTepUaIbHBII HOCUTENb C MPEIBAPUTEIbHBIM
KOIIMPOBAaHUEM CBEACHMN, HE MOJUICKAIIMX YHMUYTOKEHUIO WM OJOKHPOBAHMUIO,
CcocoO0M, HCKIIOYAIOIMM  OJHOBPEMEHHOE KONMPOBAaHUE IEPCOHAIBHBIX
JaHHBIX, TOJICKAIUX YHUUTOKEHUIO UITH OJOKHPOBAHUIO.

4.3.2. YdpexJeHue YHUYTOXKACT WM OOE3NMMYMBAET YACTh MEPCOHAIBHBIX
JaHHBIX, €CIH JTO JIOMYCKAaeTCsi MaTepUalbHBIM HOCHUTENIEM, CIIOCOOOM,
UCKJIIOYAIONIMM JalbHEHIIyI0 00pabOTKy 3THUX MEpPCOHANbHBIX JAHHBIX C
COXpaHEHHEM BO3MOXKHOCTH OOpaOOTKM MHBIX JAHHBIX, 3a(UKCHUPOBAHHBIX Ha
MaTepUaIbHOM HOCUTEINE (yIaJieHuEe, BEIMApPbIBAHUE).

4.4. PaznenbHas 00pabOTKa MEPCOHANBHBIX JAHHBIX, 3a(QUKCHPOBAHHBIX Ha
OJJHOM  MaTepHaJIbHOM  HOcuTelde, U  HHOpMaLM{, HE  SABJISIOLICHCS
IIEPCOHAJIBHBIMU JAHHBIMH, OCYILECTBISECTCS B COOTBETCTBUH C II. 4.3. HACTOALLETO
Ilonoxenus.

4.5. VYTOYHEHHME MEPCOHAIBHBIX JAHHBIX MPHU OCYIIECTBICHUH UX OOpabOTKU
0€3 UCIOJb30BaHUSl CPEJICTB aBTOMATH3aLMU MPOU3BOJUTCS IMyTEeM OOHOBJIECHMS
WIM WU3MEHEHUS JTaHHBIX HA MaTEPUAIIbHOM HOCHUTENE, & €CIIA 3TO HE JOIYCKAETCs
TEXHUYECKUMU OCOOCHHOCTSIMU MAaTE€pUATIbHOTO HOCUTENS, - MyTeM (pUKcaluuu Ha
TOM K€ MaTepUaJIbHOM HOCUTENE CBEJIEHUI O BHOCHUMBIX B HUX U3MEHEHUSX JUOO
NyTEM M3TOTOBJIEHUS HOBOTO MAaTEPUAILHOIO HOCHUTENIS C YTOYHEHHBIMU
NEPCOHAIIbHBIMU JTAHHBIMHU.

4.6. KoHTponb 3a XpaHEHHEM WM HWCIOJIb30BAHHMEM MAaTEPUAIBHBIX HOCHUTENEH
MEPCOHATIbHBIX JaHHBIX, HE JOITYCKAarOUU i HECAaHKIIMOHUPOBAHHOE
WCIIOJIb30BAHUE, YTOYHEHUE, PACIPOCTPAHEHHE M YHUUYTOXKEHHE MEPCOHATbHBIX
JAHHBIX, HAXOJISIIIUXCS Ha 3TUX HOCHTEISX, OCYIIECTBISIET (Q0INICHOCD).

4.7. Cpok XpaHEHHUs MMEPCOHAIBHBIX JAHHBIX, BHECEHHBIX B MH(OpPMAIMOHHBIC
CUCTEMbI MEPCOHANbHBIX JAHHBIX YUpEXKICHHs, YyKa3zaHHble B MyHKTe 5.1
HacTosero [lonoxeHus, TOKEH COOTBETCTBOBATh CPOKY XpaHEHHsS] OyMaKHBIX
OpUTHHAJIOB.

4.8. Jluma, ocymecTBiIsAOmKe 00padOTKy TNEepCOHAIBHBIX JIAaHHBIX 03
UCIIOJIb30BAaHUSI CPEICTB aBTOMATHU3AlMU (B TOM 4YHCIIe PAOOTHUKH YUpEKIEHUS
WIM JIUIA, OCYIIECTBISIONINE TaKyl0o 00pabOTKy MO JOTOBOPY C YUpEKIECHUEM),
JOJDKHBI  OBITh TpOouMH(OpPMUpPOBaHBI O (akTe 00pabOTKM MMHU MEPCOHAIBHBIX
JAHHBIX, 00pabOTKa KOTOPBIX OCYHIECTBISIETCS YupexieHueM 0e3 UCIOIb30BaHUs
CPEIICTB aBTOMAaTH3allUU, KaTEropusix o0pabdaThiBa€MbIX NMEPCOHAIBHBIX JaHHBIX, a
Takke 00 OCOOCHHOCTAX M TMpaBHJIaX OCYIIECTBICHUS Takoll 00paboOTKH,
YCTAaHOBJICHHBIX HOPMAaTHUBHBIMHM IPAaBOBBIMU aKTaMHu (penepaibHbIX OPraHoB
UCIIOJTHUTENIbHOM  BJIaCTH, OPraHOB HCIOJHUTEJIBHON BIacTh CyOBEKTOB
Poccuiickonn ®@enepannu, a TaKKe JOKAIbHBIMU ITPABOBBIMUA aKTaMH Y UPEKICHUS
(Ipu UX HAJIUYUHN).

4.9. Ilpu BemeHuH XypHaJIOB (peecTpoOB, KHUT), COJEPIKAIIUX TMEPCOHAIBHBIE
JaHHbIE, HEOOXOAMMBIE ISl OJHOKPATHOTO MPOIyCKa CyOBEKTa MEepCOHATbHBIX
JAHHBIX HA TEPPUTOPUIO YUPEXKICHUS WM B UHBIX aHAJIOTUYHBIX LIEJSAX, JOJKHBI
COOJIIOAATHCA CAENYIOIINE YCIOBUSL:



4.9.1. HeoOXOAMMOCTH BEJIEHUS TAKOTO KypHasa (peecTpa, KHUTH) JOJKHA OBITh
OPEIyCMOTPEHA JIOKAJIBHBIM AaKTOM YUpEeXJIEHUs, COJAEpKallUM CBEICHUS
0 e 00pabOTKHU MEPCOHATIBHBIX JaHHBIX, OCYIIECTBIAEMON 0€3 HCIONb30BaHMS
CPEICTB aBTOMAaTU3allUM, CIocoObl (ukcanMu U cocTaB  HH(pOpMaluu,
3aIpairBaeMoi y cyObeKTOB NEPCOHAIBHBIX JaHHbBIX, IEPEUEHb JINL (IOMMEHHO
WIM 10 JOJDKHOCTSIM), HMEIOUIMX JOCTYIl K MaTepualbHbIM HOCUTEISAM U
OTBETCTBEHHBIX 32 BEACHHE M COXPAHHOCTh >KypHaja (peecTpa, KHUIH), CPOKH
00paOOTKU TEpPCOHATBHBIX JAHHBIX, a TaKXE CBEICHHUS O MOPSAIKE MPOIMyCcKa
CyObeKTa TMEpPCOHAIbHBIX JaHHBIX HA TEPPUTOPUIO  YUpexaeHus, 0Oe3
NOATBEPKIAEHUS MMOJUIMHHOCTU MEPCOHANBHBIX JAHHBIX, COOOIIEHHBIX CYOBEKTOM
NEPCOHAIIBHBIX JaHHBIX;

4.9.2. KomupoBaHWE COJEPXKAIIEHCS B TaKUX >XKypHaidax (peecTpax, KHUTaX)
uH(pOpMaIUU HE T0ITyCKAETCH.

4.9.3. mepcoHalIbHbIE JTaHHBIE KaXXJIOT0 CyObEKTa MEPCOHAIBHBIX JAaHHBIX MOTYT
3aHOCUTBCSI B TaKOW >KypHall (KHHUTY, peecTp) He Oojiee OJHOro pa3a B KaxI0M
cllydae MpoMycKa CyObeKTa MepCOHAIbHBIX JAHHBIX Ha TEPPUTOPHUIO Y UPEKICHHUS
WIN B UHBIX aHAJIOTUYHBIX LIETAX.

4.10. Ha caifte Yupexnaenus B cootBercTBuU ¢ [Ipukaszom PocobpHam3opa ot
29.05.2014 r. N 785 «O06 yTBepkaeHUHn TPeOOBAHUI K CTPYKType OPUIIUATHLHOTO
caiita o0pa3oBaTebHOM OpraHu3aluu B UH(POPMaLMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTn «MHTepHeT» U QopMary MpeACTaBICHUS HAa HEM
uH(popMaum» MyOoIHKyeTcs (paclpocTpaHsieTcs) cienyromas napopmanus

— O pyKOBOAMTENE YUPEKIEHUS, €ro 3aMECTUTENSIX, PYKOBOJIUTEISIX
¢unuanoB VYupexiaeHus (OIpyd HX HAJIUYMM), B TOM 4YHUCHe: (aMUIus, HMS,
OTYECTBO (IPU HAIMYMU) PYKOBOJIUTENS, €ro 3aMeCcTHTENeH, TOJKHOCTh
PYKOBOAMTENS, €r0 3aMECTUTENIeH, KOHTAKTHBIE TeIe(OHBI, ajpeca dJIEKTPOHHOU
HOYTHI.

- O TMEpPCOHAJIbHOM COCTaBE IEJAroru4eckux paOOTHUKOB C YyKa3aHUEM
YPOBHsI 00pa3oBaHMsl, KBATU(PUKALUKA U ONbITa pabOThl, B TOM 4YHCIE (PaMUIHIO,
UMs, OTYECTBO (IIPU HATMYUK) pAaOOTHHKA, 3aHUMAEMYIO JTIOJKHOCTD (JOJIKHOCTH),
NpenolaBaeMble AUCLUILUIMHBI, YYEHYIO CTENEHb (IIPU HAJIIMYUH), YUCHOE 3BaHHE
(npy  HaANMM4YMM), HAUMEHOBAHHWE  HAIpaBJICHUS  MOATOTOBKM W (WUJIN)
CHEIUATbHOCTH,  JaHHbIE O  TMOBBIIIEHUM  KBadubuKauu ©  (WIK)
npo¢eCCUOHANILHON MEePEenoAroToBKe (IMIPU HAJWYUH), OOLIMNA CTaXX pabOThI, CTaXK
paboThI MO CIIENUATBLHOCTH.

5. Ilopsaok 00padoTKM MEPCOHAIBHBIX TaHHBIX CY0OBEKTOB
NMEePCOHATBbHBIX JAHHBIX B HHPOPMAIIMOHHBIX CHCTEMAaX
5.1. OO6paboTka TEPCOHATBHBIX JAaHHBIX B WH(GOPMAIIMOHHBIX CHUCTEMax
OCYIIECTBIISICTCS TIPU HATMYUU COOTBETCTBYIOIICH HH(POPMAIIUH.
5.2,  Jloctynm K mporpamMme UMEIOT aMUHUCTpAIus YUpexkaeHus, pabOTHUKH
(nemaroru), oOydarouigecss U WX POAUTENN/3aKOHHBIE mpenctaButenu. lIpasa
JOCTyNa K TMEepPCOHAJIbHBIM JaHHBIM pPAa3rPaHUYEHbl MEXIY pPa3IuYHbIMU
KaTeropusiMu TioJib30BaTesield. BXog B cucTteMy OCYHIECTBISIETCS TOJIBKO MpHU



BBCACHMM  JIMYHOIO  Iapojsd  MOJb30BaTeas  4Yepe3  IopTald  IOCyCIyT
https://www.gosuslugi.ru/.

6. JlocTyn K NepCcoOHAJBHBIM JAHHBIM
6.1. IIpaBo mocTyna Kk N€pCOHAIBLHBIM JaHHBIM PAOOTHUKOB UMEIOT:

—  JIUPEKTOp YUpeKIeHUs;

— JOKYMEHTOBE[I;

— 3aMEeCTHUTEINb JUPEKTOPA;

—  METOJUCT.

6.2.  IIpaBo mocTyna Kk NEpCOHAIBHBIM JAHHBIM 00YYaIOUIUXCSI UMEIOT:

— JIUPEKTOp YUpexIeHUs;

— 3aMeCcTUTENb AUpeKTopa no Y BP;

— JIOKYMEHTOBE[;

—  METOJIUCT;

— TIeAaroru JAOMOJHUTEIFHOTO 00pa30BaHNUS;

6.3. CyOBeKT nepcoHaNbHBIX JaHHBIX UMEET MPaBo:

6.3.1. Tlomywyarp mOCTYyn K CBOHM II€PCOHAIbHBIM JaHHBIM M O3HAKOMIICHHE
C HUMH, BKJIIOYas MpaBo Ha O€3BO3ME3JHOE MOIy4YeHHE KOMMM J11000# 3amucw,
coJieprKallleil epcoHalIbHbIE JaHHbIE, TP 3TOM IMPAaBO CYyOBEKTa MEPCOHAIBHBIX
JaHHBIX Ha JIOCTYH K €ro HEepCOHAJIBbHBIM JaHHBIM MOXET OBITh OrPaHHYEHO
B COOTBETCTBHUH C (peiepaIbHBIMU 3aKOHAMM, B TOM UHUCJIE €CIIM JAOCTYI CyOBEeKTa
NEPCOHAIBHBIX JaHHBIX K €ro MEepCOHANbHBIM JaHHBIM HapyllaeT IpaBa U
3aKOHHBIE UHTEPECHI TPEThUX JIUII.

6.3.2. TpeboBarh OT YupexJAeHUS YTOUHCHHUS, MUCKIIOUEHUS WA HCIPABIICHUS
HETIOJTHBIX, HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3aKOHHO IOJYYCHHBIX
VI HE SBJISIONINX HEOOXOIUMBIMU JJI Y UPEkKACHUS TEPCOHATBHBIX JTaHHBIX.
6.3.3. Tlomy4ath oT YupexaeHus:

— CBEJEHHs O JHIaX, KOTOPbIe UMEIOT JOCTYM K MIEPCOHATBHBIM JaHHBIM WIIN
KOTOPBIM MOKET OBITh MPEJOCTABIIEH TAKOW JOCTYTI;

— 1nepeyeHb 00pabaTbIBa€MbIX IEPCOHAJBHBIX JaHHBIX M HCTOYHUK HX
HOJTyYEHUS;

— Cpoku O00pabOTKM TEPCOHANBHBIX JAHHBIX, B TOM YHCJIE€ CPOKH UX
XpaHeHUS;

— CBEICHHWS O TOM, KaKhe HOPHUIUYECKHE TOCIEACTBUS i CyOBheKTa
MEPCOHANILHBIX JIAaHHBIX MOJKET IMOBJIEYh 32 c000i 00paboTKa ero nmepcoHaIbHBIX
JTAHHBIX.

6.3.4. TpeboBarTh W3BEHICHUS YUPEKICHUEM BCEX JIMIl, KOTOPHIM paHee ObLIH
COOOIIIEHbl HEBEpHbIE WJIM HEMOJHbIE NEPCOHANbHbIE JaHHbIE, 000 BCeEX
IPOU3BEICHHBIX B HUX UCKIIOYCHUSX, UCTIPABICHUSIX WIH JOTOJTHEHUSX.

6.3.5. OOxanoBaTh B YIOJIHOMOYEHHBIH OpraH IO 3alUTe MpaB CYOBEKTOB
NIEPCOHANBHBIX JAHHBIX WX B CyAcOHOM TMOPSAIKE HEMPaBOMEPHBIE NEHCTBUS I
Oe3melicTBUs YUpexaeHus mpu 00paboTKe 1 3alIUTe ero MEePCOHANBHBIX JTaHHBIX.
6.4. CyObeKkTbl MEpCOHANbHBIX JTAHHBIX HE JIOJKHBI OTKAa3bIBATHCS OT CBOHUX
IpaB Ha COXpPAHEHHE U 3alUTY TallHBbI.



7. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PEeryJIUPYIOIUX 00padoTKY H
3alUTY MEPCOHAJIbHBIX JAHHBIX.

7.1. PabGoTHuku YupexxiaeHusi, BUHOBHbIE B HAPYIICHUU HOPM, PETYIUPYIOITUX
noyiyueHue, oOpabOTKy ¢ 3alllUTy [EPCOHAIBHBIX JaHHBIX CYOBEKTOB
MEPCOHAIBHBIX  JAHHBIX, HECYT JUCHUIUIMHAPHYIO  aJMUHUCTPATHUBHYIO,
IPAXKIAHCKO-TIPABOBYIO WJIM YTOJIOBHYIHO OTBETCTBEHHOCTh B COOTBETCTBUU C
dbeneparTbHBIMU 3aKOHAMH.

7.2.  JlupexTop YUpexACHHs 32 HApYyIIEHUE HOPM, PETYIUPYIOMINX MOTyICHUE,
00pabOTKy M 3allUTy MEPCOHATBHBIX JAHHBIX CyOBEKTa MEPCOHATBHBIX JAHHBIX,
HECEeT aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIacHo cT. 5.27 u 5.39 Konekca 00
aIMUHHCTPATUBHBIX IpaBoHapymeHusax Poccuiickon @Penepanuu, a Takxke
BO3MEIIAET CYOBEKTY NEPCOHANBHBIX  JaHHBIX  ymepd, NPUYUHEHHBIN
HEIPaBOMEPHBIM HCIIOJIb30BaHUEM HH(POpPMAIMH, COJEpKalell IepcoHaIbHbIE
JTAHHBIE.
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